
Review and Sign

Review Later

Hospital Services Consent to 
Treat

4.	 Search for the location that you prefer to go  
to for testing.

5.	 Select a date and time.

6.	 Enter a reason for the visit and click Schedule It.

You will be required to add a comment  
to complete scheduling. 
Example comment: Mammogram

7. Registration and 
eCheck-In.

Once your appointment is scheduled, use 
eCheck-In to sign the consent and the privacy 
statements (Review and Sign button). 

TO SCHEDULE AN 
APPOINTMENT
Please note: APPOINTMENTS MUST  
BE SCHEDULED 24 HOURS IN ADVANCE

1.	 You will receive a notification that the  
test ordered by your provider can be  
self-scheduled in MyChart.

2.	 When you log into MyChart, you will see  
a ticket stating Schedule an Appointment 
for your Mammogram, Ultrasound, DXA, 
Lab, etc., on your home page.  
Click Schedule now.

8. On the day of your appointment, use one  
of the following methods to let us know 
you’ve arrived: 

•	 myChart mobile “I’m here.”  

•	 Perform check-in at the kiosk.

•	 Arrive at the registration area.

Tip: If you don’t REVIEW AND SIGN and  
click SUBMIT your appointment may be 
delayed upon arrival.

Submit

Finish Later

**All appointments that can be self-scheduled  
in MyChart will show as Ready to Schedule**

3.	 Click Schedule on the test needed.


